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SACE BOARD PANEL APPOINTMENT


Note: This form only needs to be returned to the SACE Board once during each year.  If you have already submitted it during 2021, only send it back if your details have changed.
	DECLARATION

	I confirm that I can undertake the work relating to Stage 1 and Stage 2 Quality Assurance and Assessment Panels and will be available as required during the period of appointment being
1 January 2021 to 31 December 2021.

	Last name:
	First name:

	Signature: 
	Date:



	PERSONAL DETAILS – ONLY INCLUDE DETAILS IF THEY REQUIRE UPDATING

	Last name:
	First name(s):

	Previous name (if changed within the last 12 months certified documentation must be provided):

	Date of birth:

	Address:	     

		
	Postcode: 

	Postal address: (if different from above)

	
	Postcode:

	Email address:

	Employer:                                                            Name of school:
(School, private, etc.)



	MAIN BANK ACCOUNT DETAILS - ONLY COMPLETE IF YOU HAVE NOT PROVIDED THIS INFORMATION PREVIOUSLY OR IF THERE IS A CHANGE OF DETAILS

	Bank/financial institution:

	Account name (in full):

	Branch name:

	BSB number:   __  __  __  –  __  __  __
	Account number:



[image: ]Full Name: _______________________________________
Panel: __________________________________________
SACE Board ID (if known): _______________
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	CODE OF CONDUCT DECLARATION
Please read the Code of Conduct enclosed and then complete the form and sign the declaration below in the presence of a witness.

	I declare that 
the personal details given above are correct. 
I have not been in receipt of a South Australian Government Targeted Voluntary Separation Package within the last 3 years. I will notify the SACE Board of SA immediately should this change.
I have read and agree to be bound by both the SACE Board of SA’s ‘Code of Conduct’ until 
31 December 2021 and the policies from which it derives, and the Code of Ethics for South Australian Public Sector (2010), which are available on or via the SACE Board of SA intranet. I note that these policies are updated periodically and that the detail may change.
I have declared any potential conflict of interest and will advise the SACE Board of SA of any change in this status.
I understand that any breach of these provisions may be subject to an investigation and result in disciplinary action.
I agree that all intellectual property rights created in, or arising from my employment with the SACE Board of SA shall be the property of and vested in the SACE Board of SA and the State of South Australia.
I agree not to be named as creator of a document if it is determined that it would be inappropriate or unreasonable.

	

	POTENTIAL CONFLICT OF INTEREST DECLARATION
Please complete the relevant sections and cross out those sections that do not apply.

	

	FRIEND OR RELATIVE STUDYING A STAGE 2 SUBJECT

	Student name:	SACE registration number (if known):

	Subjects studied (if known):

	Relationship to student:

	If any matters concerning the above student, including his or her results, are referred to me for consideration, I will ensure that they are forwarded to the SACE Board of SA Executive Leadership Team for a decision.
I also agree not to attempt to access or convey any information held by the SACE Board regarding this student.
Further, I will avoid contact as much as possible with those sections of the SACE Board involved in examination preparation and results collection.

	

	COMMERCIAL INTEREST

	I undertake tutoring for which I receive remuneration      Yes/No
I am, I write for, or I have a connection with, a commercial publisher      Yes/No

	Please give details of the organisation(s) concerned and any financial remuneration provisions.

	

	

	TEACHING

	During my year of duties on the panel, I will be teaching this subject.       Yes/No



Panellist Name:___________________________   Signature: _____________________________________________          Date: ________
[bookmark: _GoBack]Witness Name:____________________________  Signature: _____________________________________________          Date: ________
	
CODE OF CONDUCT


This code is consistent with the SACE Board of SA’s ‘Conflict of Interest Policy’ and ‘Copyright and Royalty Policies’; the Code of Ethics for South Australian Public Sector (2010), and the Copyright Act 1968 as amended.Please retain this information sheet for your personal reference.


	CONFIDENTIALITY


The designated role of the SACE Board of SA in Stage 1 and Stage 2 of the South Australian Certificate of Education (SACE) grants its staff members, committee members, panel members, contractors, and volunteers privileged access to confidential information about students. SACE Board of SA assessments are intended to provide fair treatment for all students, regardless of school or personal origin.
Beyond the public statement in SACE Board of SA subject outlines, absolute confidentiality about the nature of the assessments before their release to students is a prime requirement.
Only the Chief Executive of the SACE Board of SA can make public comment about assessment procedures, particular assessments, and other SACE Board matters.
Sensitive and confidential material in all areas of the SACE Board of SA’s operation belongs to the Board and must be treated with a high degree of security and confidentiality.

	PRIVACY


The SACE Board of SA respects the privacy of individuals, and releases information to the student, according to a Board-approved procedure, and to those whom the student directs.
The SACE Board respects the privacy of those who work for the SACE Board of SA in any capacity.

	CONFLICT OF INTEREST


It is important that a potential conflict of interest be drawn to the attention of SACE Board of SA Executive Leadership Team. However, this should not be misconstrued as not trusting the individuals concerned, nor will it necessarily preclude involvement with the SACE Board of SA.
This practice supports the requirement of transparency in the SACE Board of SA’s important role of providing assessment of the utmost integrity and fairness. It also protects the high standing of all who work for the SACE Board of SA. Restrictions on involvement with SACE Board of SA activities will depend on the nature of the work and the particular conflict. 
A potential conflict of interest may arise at any time during an appointment when:
a relative or friend is studying Stage 2
a writer or panel member is engaged in commercial tutoring or individual coaching
a teacher is teaching a Stage 2 subject.
Please declare any potential conflict of interest on the Code of Conduct Declaration.

	INTELLECTUAL PROPERTY AND MORAL RIGHTS


Those who undertake work for the SACE Board of SA must comply with the policy and procedures for the use of third-party copyright material as outlined in the ‘Copyright and Royalty Policies’ (revised 2003), and as instructed in various guides to copyright practice distributed from time to time.
The Board protects the significant contribution of all who write for SACE Board publications. Hence, all intellectual property rights created in, or arising from, employment at the SACE Board of SA, either paid or voluntary, will be assigned to the SACE Board of SA and the State of South Australia.
The SACE Board of SA respects the moral rights of those employees who create material for which the SACE Board holds the copyright and, where appropriate and reasonable, names the creators of documents.
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