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Special Provisions Information Sheet for Students and Parents
To achieve the South Australian Certificate of Education (SACE), students need to show evidence of what they have learned throughout their studies.
Some students may have a long-term disability, illness, or learning difficulty, or experience short-term illness, personal circumstances, or unexpected events that affect their ability to complete assessments under normal conditions.
Special provisions are adjustments provided by schools and the SACE Board to help students complete their learning and assessments and demonstrate their achievement fairly.
How does a student start an application and who determines eligibility?
Students should start by speaking with their SACE Coordinator for advice regarding the requirements for applying. 
It is the responsibility of the school to determine eligibility for special provisions based on evidence provided by the student, parents or guardians, and appropriate professionals, including teachers.
Under what circumstances can a student apply for special provisions?
A student can apply for special provisions for:
a long-term, permanent condition such as diabetes, multiple sclerosis, or a vision impairment
a learning disability 
a psychological impairment
a temporary, short-term condition such as a broken arm or glandular fever
an unexpected significant illness or incident on the day of or immediately before an examination or performance, for example, tonsillitis, bereavement, migraine, or a car accident.
Students do not need a formal diagnosis to apply for special provisions on the grounds of a long-term, permanent condition or disability. However, schools must document the functional impacts on students to support their decision to grant special provisions. 




What circumstances are considered ineligible for special provisions?
Special provisions cannot be used to compensate for learning that has not occurred during the year or loss of examination preparation time.

Events such as birthdays, weddings, holidays, or watching sports events are not valid grounds for special provisions. Nor are they grounds for the SACE Board to waive or reschedule attendance at an examination.

Students are not eligible for special provisions because of unfamiliarity with the English language:
· If English is not the student’s first language, they may be eligible to enrol in English as an Additional Language.

Teacher absence or other teacher-related difficulties must be managed within the school and are not grounds for special provisions.

Matters that the student could have avoided (e.g. misreading an examination timetable, or instructions in examinations) are not grounds for special provisions.

Matters that the school could have avoided (e.g. incorrect enrolment in a subject) are not grounds for special provisions.
Eligibility for special provisions is based on evidence that a student is unable to participate in or comply with the requirements or conditions of the assessment due to illness, disability, impairment, or an unforeseen incident beyond the student’s control.
The responsibility for providing evidence rests with the student in collaboration with their school.
The evidence required to determine eligibility and establish the grounds for special provisions varies but must always include information from the student and the school. Independent evidence may be required from professionals or community members.
[bookmark: _Int_v47zFcA0]Note, on the basis of equity, requesting a special provision for a learning impairment does not require you to seek a current psychological report for your student to be eligible. If you have a psychological report available, this will be considered in conjunction with other current evidence from the school.







What types of adjustments are available?
Schools are responsible for identifying and implementing any school-approved reasonable adjustments which can be managed within the school context. The most common provisions schools grant and manage include:
· Supervised rest breaks – for example, time to rest, stretch, refocus or attend to medical needs (time-out, non-working time). The break time depends on the purpose and the availability of extended supervision.

· The use of a scribe or word processor in school assessments – for example, for students who demonstrate significant difficulties with handwriting legibility, expression, or spelling.

· Extra reading time or a reader – for example, for students with a reading speed or comprehension below the level required to access the reading requirements of the examination questions.

· Extra writing time – for students with a demonstrated difficulty handwriting with appropriate speed, for example, a student with a physical disability.

· Separate invigilation for examinations – for example, for a student who experiences severe anxiety or difficulties with focus or concentration in a group.
Who applies for adjustments to external assessments?
The SACE Board is responsible for considering and approving requests for reasonable adjustments for eligible students in external assessments at Stage 2 that affect SACE Board processes and cannot be managed by the school.
For any adjustments that require variations to SACE Board processes, schools must submit applications to the SACE Board using Form 31 – Request for external assessment adjustments.
If applying for special provisions on the basis of known long-term or pre-existing conditions, schools must submit the application by the end of Term 1.
For known long-term or pre-existing conditions, students are expected to have already been provided with the same or similar adjustments for school-based assessments as those requested for external assessments.
Examples of adjustments requested for external assessment include:
· Changes to the format of examinations – such as, paper examination printed on coloured paper; enlarged paper examinations; braille examination, online examination in paper format 
· Use of assistive technology – such as, a PDF version of examination for reading or text-to-speech functions, or a blank word document for typed responses or speech-to-text functions
· Supervision at a separate examination location – such as, sitting an examination at home or elsewhere
· Extension to SACE Board submission dates (excluding examinations)
· Notifying an external examiner of a student’s condition
· Schools must advise the SACE Board if an external examiner needs to be notified of a condition that may impact a student’s performance or behaviour during an external assessment. For example, a hearing impairment may affect a student’s performance during an oral examination, and a physical impairment may affect a student’s ability to participate in a drama, dance or music performance.
Use of a derived result – in the case of illness, personal circumstances, or misadventure at the time of an examination or performance
What is a derived result?
A derived result may be available for students who are unable to complete an external assessment due to illness, misadventure, or personal circumstances. 
A derived result is a calculated score that can be used in place of a student’s actual result if the application is approved.
How does a student apply for a derived result?
To apply for a derived result, the school must submit an application using Form 32 – Request for use of a derived result to the SACE Board within 3 business days of the students' last examination.
The application must include a clear recommendation from the student’s principal (or the principal’s delegate) regarding the eligibility of the student for special provisions and the appropriateness of the adjustment(s) requested. This evidence may include teacher comments and medical information.
A request for the use of a derived result requires action on the part of the SACE Board to be implemented. The SACE Board considers requests for the use of a derived result on the grounds of illness, misadventure, and personal circumstances.
Use of the derived result – for an unexpected illness or incident on the day of an examination or performance.
Students are encouraged to attend examinations or perform, with provisions in place if needed, because if the use of a derived result is granted, the student is awarded either their actual result or derived result, whichever is higher.
To request the use of the derived result based on an unexpected medical condition (e.g. illness, psychological disorder, or physical injury), the student must consult with a medical practitioner, on the day of the examination or performance. The student must ask the medical practitioner to complete the confidential report outlined in Section 2 of Form 32. This report will verify the student’s condition on the day of the examination or performance and should be emailed directly to the SACE Board within 3 business days of the consultation.


How will students be notified of the outcome of their application?
Once the SACE Board has made a decision, a letter will be sent to the student and the school, which will provide the outcome of the application for the use of a derived result. To ensure the letter is sent to the correct address, it is important to ensure the school has your current postal address before your application is submitted.
Further information or clarification about the decision, or do not agree with the decision?
When the student receives the letter outlining the outcome of the application for the use of a derived result, they can seek further clarification of any decisions made by emailing the email address provided in the letter.
If you do not believe that the decision made is consistent with the Special Provisions in Curriculum and Assessment – Policy, students can appeal this decision by writing to the Chief Executive of the SACE Board, outlining the reasons for appealing and any redress sought. 
An appeal can be sent to the Chief Executive, SACE Board, Level 6, 11 Waymouth Street, Adelaide SA 5000, or emailed to askSACE@sa.gov.au.
Additional evidence should be submitted to support an appeal.
How do we get more information about special provisions?
More information can be obtained by:
Speaking with the SACE or NTCE coordinator at your school
Referring to information on the SACE Board website 
Sending an email with your query to SACE.SpecialProvisions@sa.gov.au 
Speaking with SACE Board staff – 1300 322 920.
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