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Entering Exit Assessment in Schools Online 

1. In Schools Online, select the ‘Exit Assessment’ option from the ‘Recognition’ menu to 
open the search screen. 

 

2. Enter the relevant search criteria to find your student. Please note that Exit Assessment 
can only be entered for one student at a time. 
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3. Select the subject(s) for which you would like to grant Exit Assessment for the student 
and click on the ‘Grant Status’ button. Please note that only 20 credit, Stage 2 enrolments 
with a status of ‘Enrolled’ or ‘Withdrawn’ will appear on this screen. 

 

 

4. An acknowledgement dialog box will appear. For each subject, if the school has verified 
satisfactory completion of approximately half the program and assessment, click the 
‘Accept’ button for the Exit Assessment to be granted. 
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5. When you click the ‘Accept’ button, the student will be granted 10 credits for the 
subject(s) selected. The ‘Granted’ column will display ‘Yes’ once the Exit Assessment has 
been granted. 

 

6. If you select a Stage 2 enrolment (with a status of Enrolled) for a student after the 
Investigation/Predicted Results Sheet has already been submitted to the SACE Board, a 
pop‑up message will appear advising that the results sheet has been submitted and 
asking whether you wish to continue. This provides an opportunity to confirm the exit 
entry after a results sheet containing potential results has already been submitted. 
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7. If you select a Stage 2 enrolment (with a status of Enrolled) for a student after the School 
Assessment Results Sheet has already been submitted to the SACE Board, and a result 
exists for the school assessment, a pop‑up message will appear advising that the exit 
assessment cannot be granted. In this situation, you will need to contact the askSACE 
team to confirm the exit entry. 

 

 
 
 

8. You can view a student’s granted exit assessment on the ‘View Enrolments’ screen. From 
this screen, you can also select the ‘Add Exit Assessment’ link to enter an exit 
assessment for the student. 
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9. You can also check a student’s granted exit assessment by generating the ‘Recognition 
Application Summary’ report under ‘Student Reports’ in the ‘Reports’ menu. 

 

 

 

 

 

 


