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[bookmark: _Toc428440855][bookmark: _Toc205798495]INTRODUCTIONOFFICIAL

[bookmark: _Toc428440856]Subject Description
Information Processing and Publishing is a 10‑credit subject or a 20‑credit subject at Stage 1, and a 10‑credit subject or a 20‑credit subject at Stage 2.
Information Processing and Publishing focuses on the use of technology to design and implement information-processing solutions. The subject emphasises the acquisition and development of practical skills in identifying, choosing, and using the appropriate computer hardware and software for communicating in a range of contexts. It focuses on the application of practical skills to provide creative solutions to text-based communication tasks.
Students create both hard copy and electronic text-based publications, and critically evaluate the development process. They choose and use appropriate hardware and software to process, manage, and communicate information.
Students develop solutions to text-based problems in information processing and publishing, using imagination and creativity to make proposals and choices. They use the design process to apply problem-solving, critical-thinking, and decision-making skills. They learn a variety of strategies for meeting identified needs. They generate, synthesise, and realise ideas, using a wide range of techniques to communicate their thinking and design proposals. 
Students are able to evaluate their progress by analysing and critiquing existing text‑based publications. They question the principles used in design, and the methods and resources used in the development of products. They analyse the impacts and consequences of the use of publishing technologies.
Throughout their learning, students are provided with opportunities to develop an appreciation of the current social, legal, and ethical issues that relate to the processing, management, and communication of text-based information, and to assess their impact on individuals, organisations, and society.
[bookmark: _Toc428440857]Capabilities
The capabilities connect student learning within and across subjects in a range of contexts. They include essential knowledge and skills that enable people to act in effective and successful ways.
The five capabilities that have been identified are:
communication
citizenship
personal development
work
learning.
The capabilities for communication and learning are reflected in the learning requirements, content, assessment design criteria, and performance standards of this subject. 
Communication
In this subject students develop their capability for communication by, for example:
using a wide range of techniques to communicate design proposals
clearly documenting and reporting design processes
effectively considering the target audience and using appropriate terminology
evaluating the effectiveness of communicating an intended message
communicating with others about the outcomes of a task
producing paper-based and/or electronic publications.
Citizenship
In this subject students develop their capability for citizenship by, for example:
appreciating that forms of communication and the technologies used are determined by cultural influences on communication
appreciating the social, legal, and ethical issues that accompany the rapid changes in information-processing technologies and assessing their impact on individuals, organisations, and society
considering the social, ethical, and legal issues associated with publishing materials (e.g. security, health and safety, intellectual property, and environmental concerns).
Personal Development
In this subject students develop their capability for personal development by, for example:
critiquing and evaluating their progress when designing and making products
critiquing the processes used to complete a task
reflecting on personal performance and learning
involving other people in the evaluation process.
Work
In this subject students develop their capability for work by, for example:
acquiring and building practical skills in identifying, choosing, and using the appropriate computer systems and tools for communicating in a range of contexts
developing an awareness of career pathways and documenting evidence of personal skills
recognising the transference of skills to a variety of situations (e.g. paid employment or voluntary work).


Learning
In this subject students develop their capability for learning by, for example:
understanding, analysing, critically responding to, and using information-processing and publishing systems and tools
understanding and applying design thinking in planning and undertaking tasks
using practical, decision-making, and planning skills to effectively manage the potential of information-processing tools
thinking creatively to generate, synthesise, and realise ideas
applying problem-solving, critical-thinking, and decision-making skills, using the design process
researching and interpreting information
seeking imaginative, innovative outcomes, using information-processing or publishing skills and software.
[bookmark: _Toc428440858]Literacy in Information Processing and Publishing
In this subject students have opportunities to develop the following literacy skills:
communicating information and ideas, using relevant and appropriate forms and terminology 
using appropriate language conventions of grammar, spelling, and punctuation
presenting material in a variety of appropriate formats
effectively considering the target audience
researching and interpreting information
documenting and reporting a design process 
communicating with others about the outcomes of a task
critiquing and communicating ideas and designs.
[bookmark: _Toc428440859]Numeracy in Information Processing and Publishing
In this subject students have opportunities to develop the following numeracy skills:
applying mathematical concepts appropriate to information processing
collecting and analysing data and information from a variety of physical and electronic sources
collecting, collating, representing, and manipulating data into new formats
verifying information and data
understanding and using appropriate spatial concepts when designing tasks
reading and interpreting numerical and digital information
displaying data, using a range of graphical illustrations.


[bookmark: _Toc428440860]Aboriginal and Torres Strait Islander Knowledge, Cultures, and Perspectives
In partnership with Aboriginal and Torres Strait Islander communities, and schools and school sectors, the SACE Board of South Australia supports the development of high-quality learning and assessment design that respects the diverse knowledge, cultures, and perspectives of Indigenous Australians.
The SACE Board encourages teachers to include Aboriginal and Torres Strait Islander knowledge and perspectives in the design, delivery, and assessment of teaching and learning programs by:
providing opportunities in SACE subjects for students to learn about Aboriginal and Torres Strait Islander histories, cultures, and contemporary experiences
recognising and respecting the significant contribution of Aboriginal and Torres Strait Islander peoples to Australian society
drawing students’ attention to the value of Aboriginal and Torres Strait Islander knowledge and perspectives from the past and the present
promoting the use of culturally appropriate protocols when engaging with and learning from Aboriginal and Torres Strait Islander peoples and communities.

OFFICIAL

OFFICIAL

OFFICIAL



Information Processing and Publishing Subject Outline — Stage 1	1


2	Information Processing and Publishing Subject Outline — Stage 1


Information Processing and Publishing Subject Outline — Stage 1	1

[bookmark: _Toc428440861]Stage 1 Information Processing and Publishing
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[bookmark: _Toc428440862]Learning Scope and Requirements
[bookmark: _Toc428440863]Learning Requirements
The learning requirements summarise the knowledge, skills, and understanding that students are expected to develop and demonstrate through their learning in Stage 1 Information Processing and Publishing.
In this subject, students are expected to:
1.	select and use appropriate hardware and software in the completion of text-based communication tasks
2.	apply manipulative skills appropriate to the use of information-processing hardware and software
3.	apply acquired skills to produce text-based information accurately
4.	understand and apply the design process and layout principles to text-based tasks
5.	evaluate a text-based product and the design process used 
6.	understand, analyse, and evaluate the impact of social and/or ethical issues related to information-processing and publishing technologies.
[bookmark: _Toc428440864]Content
Information Processing and Publishing is a 10‑credit subject or a 20‑credit subject at Stage 1. It consists of the following five topics:
Business Publishing
Digital Presentations
Digital Publishing 
Personal Publishing 
Data Input.
The topics have a practical basis and emphasise the development of skills and understanding in designing, making, and critiquing publications and presentations.
A 10‑credit subject consists of one or two topics. 
A 20‑credit subject consists of two or more topics. 
If selected for study, Data Input must be combined with another topic for a 10‑credit subject, and combined with two or more topics for a 20‑credit subject. 
When only one topic is studied in a 10‑credit subject, the use of the software must be extended, or the topic must have more than one emphasis or include the use of additional software applications. 
The topics studied should form a coherent developmental package.
The Design Process
Students are encouraged to adopt an enterprising approach to design. This involves developing innovative and creative design solutions that can be used to communicate information or develop promotional options for products and services.
The use of a four-part design process is recommended: investigating, devising, producing, and evaluating. The process is not necessarily linear, and students are evaluating and critiquing throughout. 
Investigating the Processing or Publishing Task
This can include activities such as:
identifying or clarifying the task
considering the target audience.
Devising or Planning to Complete the Task
This can include activities such as:
choosing the most appropriate software application to complete the task
preparing layout and design plans.
Producing the Task 
This can include activities such as:
implementing the layout and design plans
using computer hardware, software, and peripheral equipment
developing and applying skills of manipulation and organisation 
using skills in the composition or selection of elements to be used in the task.
Evaluating the Process and the Product
This can include activities such as:
considering the effectiveness of the product
critiquing the process(es) used to complete the task
reflecting on personal performance and learning
involving other people in the evaluation process.
The greatest emphasis should be on producing the task, because of the practical basis of this subject.

Topics
Business Publishing
Business Publishing involves the use of information-processing and publishing tools in a business context. Students have the opportunity to develop paper-based publications, which will provide them with broad, entry-level industry skills. They consider issues related to information processing and publishing in business environments.
Business Publishing combines the use of software with the elements and principles of design and an understanding of the processes and procedures involved in using information to produce business publications. Integral aspects of this topic are publication design and the production of paper-based publications such as letters, business reports, agendas, minutes of meetings, invitations, menus, advertisements, itineraries, business forms, and brochures.
Students are encouraged to adopt an enterprising approach, including in the design process, to tackle the tasks set. This involves the development of innovative and creative design solutions that can be used to communicate information or develop promotional options for products and services. A student could also develop publications for another subject area. The teacher would assess the publication, including the design, against the performance standards of this subject outline.
Digital Presentations
Digital Presentations involves the development of digital presentations to enhance information presented to an audience in personal, community, or business contexts. Students consider issues related to the production and use of digital presentations.
Digital presentations incorporate the use of information-processing and publishing equipment as well as image projectors, monitors, or televisions to display presentations that are either interactive or self-running. Digital presentations may be suitable for interactive information kiosks or unattended product displays, as well as for an audience. 
Students are encouraged to adopt an enterprising approach, including in the design process, to tackle the tasks set. This involves the development of innovative and creative design solutions that can be used to communicate information. A student could also develop a presentation for another subject area. The teacher would assess the presentation, including the design, against the performance standards of this subject outline.
Digital Publishing
Digital Publishing involves the development of products to be published in a digital format. Students who undertake this topic develop skills in the creation, manipulation, storage, and use of digital media to solve publishing problems in personal, community, or business contexts. Students consider issues related to the production and use of digital publications.
Although text and image publications are emphasised, static and dynamic graphic, audio, video, and animation software may also be included. Examples of materials in digital format include web-based pages or sites, CD-ROM, and other non-linear or interactive forms of publications.

Students are encouraged to adopt enterprising approaches, including in the design process, to tackle the tasks set. This involves the development of innovative and creative design solutions that can be used to communicate information. A student could also develop a presentation for another subject area. The teacher would assess the publication, including the design, against the performance standards of this subject outline.
Personal Publishing
Personal Publishing involves the use of software appropriate to paper-based publications. It also provides a sound basis for the investigation and use of new personal publishing tools in the future. The type of publishing software used depends on the learning context and the needs of the students. They consider issues related to information processing and publishing for personal use.
Students follow the design process to produce, for personal use, paper-based publications such as essays, letters, reports, flyers, menus, and invitations.
Students are encouraged to adopt an enterprising approach, including in the design process, to tackle the tasks set. This involves the development of innovative and creative design solutions that can be used to communicate information. A student could also develop publications for another subject area. The teacher would assess the publication, including the design, against the performance standards of this subject outline.
Data Input 
Data Input involves the use of equipment to input data that can be used in information processing and publishing. Students who undertake this topic develop skills in the use and application of data input and manipulation of equipment. Students should also develop an awareness of the diversity of methods and forms of data input.
If speed is considered an appropriate skill, the study of Data Input may include instruction in, and testing of, speed and accuracy. The testing of speed and accuracy can be undertaken through an accreditation process deemed, at a local level, to be appropriate.
If selected for study, Data Input must be combined with another topic for a 10‑credit subject, and combined with two or more topics for a 20‑credit subject. 
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[bookmark: _Toc428440865]Assessment Scope and Requirements
Assessment at Stage 1 is school based.
[bookmark: _Toc428440866]Evidence of Learning
The following assessment types enable students to demonstrate their learning in Stage 1 Information Processing and Publishing:
Assessment Type 1: Practical Skills 
Assessment Type 2: Product and Documentation
Assessment Type 3: Issues Analysis.
For a 10‑credit subject, students should provide evidence of their learning through four or five assessments, with at least one assessment from each assessment type. Each assessment type should have a weighting of at least 20%.
For a 20‑credit subject, students should provide evidence of their learning through eight to ten assessments, with at least two assessments from each assessment type. Each assessment type should have a weighting of at least 20%.
[bookmark: _Toc428440867]Assessment Design Criteria
The assessment design criteria are based on the learning requirements and are used by teachers to:
clarify for the student what they need to learn
design opportunities for the student to provide evidence of their learning at the highest possible level of achievement.
The assessment design criteria consist of specific features that:
students should demonstrate in their learning
teachers look for as evidence that students have met the learning requirements.
For this subject the assessment design criteria are:
understanding 
analysis and evaluation
application.
The specific features of these criteria are described below. 
The set of assessments, as a whole, must give students opportunities to demonstrate each of the specific features by the completion of study of the subject. 
Understanding
The specific features are as follows:
U1	Understanding of the design process and layout principles as they relate to text‑based tasks.
U2	Understanding of the impact of social and/or ethical issues related to information‑processing and publishing technologies.
Analysis and Evaluation
The specific features are as follows:
AE1	Evaluation of a text-based product and the design process used.
AE2	Analysis and evaluation of the impact of social and/or ethical issues related to information-processing and publishing technologies. 
Application
The specific features are as follows:
A1	Application of appropriate hardware and software in the completion of text-based communication tasks.
A2	Application of manipulative skills appropriate to the use of information-processing hardware and software.
A3	Application of the design process and layout principles appropriate to a text-based task. 
A4	Application of acquired skills to produce text-based information accurately.
[bookmark: _Toc428440868]School Assessment
Assessment Type 1: Practical Skills
Students undertake at least one practical skills assessment for a 10‑credit subject and at least two practical skills assessments for a 20‑credit subject.
Students demonstrate the practical skills they have developed through studying the subject. Each assessment should be a minimum of one A4 page or its equivalent with sufficient text, which may be enhanced by graphics where appropriate.
The use of automated publishing software or supplied templates is not recommended.
There is flexibility for teachers to structure practical tasks to suit the topic studied. A variety of tasks could be used, including:
personal documents such as letters, emails, or invitations
business documents such as reports, forms, or minutes
advertisements
flyers
web-based pages
digital presentations.
For this assessment type, students provide evidence of their learning primarily in relation to the following assessment design criterion:
application.
Assessment Type 2: Product and Documentation
Students undertake at least one product and documentation assessment for a 10‑credit subject and at least two product and documentation assessments for a 20‑credit subject.
For each assessment, students complete, for an identified audience, a text-based product that demonstrates knowledge and use of the four parts of the design process: investigating, devising, producing, and evaluating.
The use of automated publishing software or supplied templates is not recommended.
The final product should be at least one A4 page or its equivalent. The product must demonstrate the use of appropriate principles of design and layout, and could be, for example, a brochure, a compact disc cover, linked web pages, or a digital slide presentation. The content of the task may come from another subject area. There must be sufficient text in the final product to demonstrate use of design elements. The text may be given to, or generated by, the student.
The design process must be covered in separate documentation, which should include annotated examples, detailed plans, annotated drafts of the final product, and an evaluation. The evaluation should be a maximum of 400 words. The documentation for the design process, including the evaluation, is submitted for assessment.
A product and documentation assessment, including the evaluation, should be a maximum of 750 words.
For this assessment type, students provide evidence of their learning in relation to the following assessment design criteria:
understanding
analysis and evaluation
application.
Assessment Type 3: Issues Analysis
Students undertake at least one issues analysis assessment for a 10‑credit subject and at least two issues analysis assessments for a 20‑credit subject.
For each assessment, students concisely analyse and critique an issue related to information processing and publishing for a specific purpose. An issues analysis may be presented in written, oral, visual, or multimodal form. The use of features such as headings, dot points, tables, and annotated diagrams will help students to organise their information.
An issues analysis assessment should be a maximum of 400 words if written or a maximum of 3 minutes for an oral presentation. Students who want to present their task in another form must negotiate an equivalent length or time with their teacher. 
In all cases, documentation must accompany the issues analysis and is part of the assessment. Documentation could include, for example, references, a bibliography, or appendices for a written assessment, or notes or cards for an oral assessment.


For this assessment type, students provide evidence of their learning primarily in relation to the following assessment design criteria:
understanding
analysis and evaluation.
[bookmark: _Toc428440869]Performance Standards
The performance standards describe five levels of achievement, A to E.
Each level of achievement describes the knowledge, skills, and understanding that teachers refer to in deciding how well a student has demonstrated their learning on the basis of the evidence provided.
During the teaching and learning program the teacher gives students feedback on their learning, with reference to the performance standards.
At the student’s completion of study of a subject, the teacher makes a decision about the quality of the student’s learning by:
referring to the performance standards
taking into account the weighting of each assessment type
assigning a subject grade between A and E.
Teachers can use a SACE Board school assessment grade calculator to help them to assign the subject grade. The calculator is available on the SACE website (www.sace.sa.edu.au).
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Performance Standards for Stage 1 Information Processing and PublishingOFFICIAL

	[bookmark: ColumnTitle_Understanding_1][bookmark: ColumnTitle_Analysis_and_Evaluation_1][bookmark: ColumnTitle_Application_1][bookmark: Title_1]-
	Understanding
	Analysis and Evaluation
	Application

	[bookmark: RowTitle_A_1]A
	Comprehensive understanding of the design process and layout principles as they relate to text-based tasks.
Insightful and well-informed understanding of the impact of social and/or ethical issues closely related to information-processing and publishing technologies.
	Perceptive and thorough evaluation of a text-based product and the design process used.
Perceptive analysis and evaluation of the impact of social and/or ethical issues related to information-processing and publishing technologies.
	Highly proficient application of appropriate hardware and software in the completion of text-based communication tasks.
Highly effective application of manipulative skills appropriate to the use of information-processing hardware and software.
Comprehensive application of the design process and layout principles appropriate to a text-based task.
Highly proficient application of acquired skills to produce text-based information accurately.

	[bookmark: RowTitle_B_1]B
	Well-informed understanding of the design process and layout principles as they relate to text-based tasks.
Well-informed understanding of the impact of social and/or ethical issues related to information-processing and publishing technologies.
	Well-considered evaluation of a text-based product and the design process used.
Well-considered analysis and evaluation of the impact of social and/or ethical issues related to information-processing and publishing technologies.
	Proficient application of appropriate hardware and software in the completion of text-based communication tasks.
Effective application of manipulative skills appropriate to the use of information-processing hardware and software.
Well-considered application of the design process and layout principles appropriate to a text-based task.
Proficient application of acquired skills to produce text-based information accurately.

	[bookmark: RowTitle_C_1]C
	Informed understanding of the design process and layout principles as they relate to text-based tasks.
Informed understanding of the impact of social and/or ethical issues related to information-processing and publishing technologies.
	Competent evaluation of a text-based product and the design process used.
Considered analysis and evaluation of the impact of social and/or ethical issues related to information-processing and publishing technologies.
	Competent application of appropriate hardware and software in the completion of text-based communication tasks.
Generally consistent application of manipulative skills appropriate to the use of information-processing hardware and software.
Competent application of the design process and layout principles appropriate to a text-based task.
Competent application of acquired skills to produce text-based information accurately.

	[bookmark: RowTitle_D_1]D

	Some understanding of basic aspects of the design process and layout principles as they relate to text-based tasks.
Some recognition of the impact of social and/or ethical issues related to information-processing and publishing technologies.
	Some basic assessment of a text-based product, with some reference to the design process, using mostly description.
Recognition of aspects of the impact of social or ethical issues related to information-processing and publishing technologies.
	Application of some basic appropriate hardware and software in undertaking text-based communication tasks.
Some application of basic manipulative skills appropriate to the use of some information-processing hardware and software.
Some application of elements of the design process and layout principles appropriate to a text-based task.
Application of some acquired skills to produce some simple text-based information with some inconsistencies.

	[bookmark: RowTitle_E_1]E

	Identification of one or more aspects of the design process and layout principles as they relate to text-based tasks.
Emerging awareness of a social or ethical issue that may have little relationship to information-processing and publishing technologies.
	Attempted description of aspects of a text-based product, with limited reference to the design process.
Emerging awareness of one or more aspects of the impact of a social or ethical issue related to information-processing and publishing technologies.
	Limited application of basic hardware and software in attempting text-based communication tasks.
Limited application of simple manipulative skills in attempting to use some information-processing hardware or software.
Attempted application of few elements of the design process and layout principles appropriate to a text-based task.
Attempted application of one or more skills to produce elements of simple text-based information with limited accuracy.
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[bookmark: _Toc428440870]Assessment IntegrityOFFICIAL

The SACE Assuring Assessment Integrity Policy outlines the principles and processes that teachers and assessors follow to assure the integrity of student assessments. This policy is available on the SACE website (www.sace.sa.edu.au) as part of the SACE Policy Framework.
The SACE Board uses a range of quality assurance processes so that the grades awarded for student achievement in the school assessment are applied consistently and fairly against the performance standards for a subject, and are comparable across all schools.
Information and guidelines on quality assurance in assessment at Stage 1 are available on the SACE website (www.sace.sa.edu.au).
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[bookmark: _Toc428440871]Support Materials
[bookmark: _Toc428440872]Subject-specific Advice
Online support materials are provided for each subject and updated regularly on the SACE website (www.sace.sa.edu.au). Examples of support materials are sample learning and assessment plans, annotated assessment tasks, annotated student responses, and recommended resource materials. 
[bookmark: _Toc428440873]Advice on Ethical Study and Research
Advice for students and teachers on ethical study and research practices is available in the guidelines on the ethical conduct of research in the SACE on the SACE website (www.sace.sa.edu.au).
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