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Special Provisions
External Assessment Adjustments
This information sheet explains the adjustments to external assessments that can be used as special provisions at Stage 2, and describes the associated processes.
The SACE Board policy, forms, information sheets, and other support materials on special provisions in curriculum and assessment are available on the Special Provisions minisite. Refer to Information Sheet 34 for general information on special provisions in curriculum and assessment.
Adjustments to external assessments require approval from the SACE Board. A panel appointed by the SACE Board considers and approves, where appropriate, requests for reasonable adjustments to external assessment.
It is important that applications for external assessment adjustments submitted to the SACE Board for approval are complete (i.e. all details are completed on required forms and all evidence required for the adjustment requested is provided with the application). The table of ‘Required evidence’ on page 5 of Form 17 provides information about the forms and evidence required to support applications for specific external assessment adjustments*. Schools should seek assistance from the SACE Board if they need clarification of the details or evidence required, prior to the submission of a student application.
In many cases students will be seeking an adjustment to the conditions for a final external examination on the grounds of a condition that existed before the current year (e.g. a vision impairment). In such situations the application is due at the SACE Board by Friday 7 April. Outcomes are usually communicated to the school and the student within 4 weeks of receiving the application, provided the application is complete (as described above) and is submitted on or before the due date.
Schools can also submit applications for students who have long-term disabilities (i.e. pre-existing conditions) in Term 4 of the year prior to the student undertaking one or more Stage 2 subjects. Stage 1 school-based examinations or timed summative assessments can be used as the handwritten school assessment tasks required for the application (Form 19), and should be submitted with the current Special Provisions Application for External Assessment Adjustments (Form 17). In general, the outcome of applications received in Term 4 of one year will be communicated to the school by the end of February the following year. In this way the student will have the opportunity to work during the year with the adjustments that have been approved for a final external examination.
When determining eligibility and granting adjustments for external assessment, the SACE Board ensures all SACE students undertake external assessments under comparable conditions, and the same knowledge and skill requirements and standards are applied to all students, whether or not they are granted special provisions.
Special provisions for some external assessments (e.g. investigations and special studies in some subjects) are granted and administered by the school as these assessments are not undertaken in timed, supervised conditions. However, special provisions related to extensions beyond the SACE Board’s collection dates, alterations to the form of assessment, or exemptions from the school assessment can only be approved by the SACE Board.
The document ‘A Model of Good Practice’ outlines a checklist for gathering the required evidence for these applications. This document is available on the Special Provisions minisite.
When a short-term illness or difficulty occurs around the time of an external assessment (e.g. examination or investigation), applications should be submitted to the SACE Board as soon as possible.
* Note, there have been changes to the evidence required for 2017. Students whose applications were submitted in Term 4, 2016 will have their applications considered according to the 2017 policy and evidence requirements. No student will be disadvantaged by the changed evidence requirements.
Refer to the table ‘Forms for Requesting Special Provisions’ in Information Sheet 34 or view the table of ‘Required evidence’ on page 5 of Form 17 to determine which information sheets and forms are relevant to each type of special provisions requested.
The SACE Board will notify the school in cases where it has not been able to make a decision about granting special provisions for an external assessment because an application is incomplete. The SACE Board will communicate to the student and the school when the application has lapsed because not all the information has been provided.
External Assessment
SACE Board approval is required for adjustment(s) to the following assessments:
written examinations that are set and marked by the SACE Board
oral examinations that are marked by the SACE Board
performance examinations that are assessed by the SACE Board
investigations that are assessed by the SACE Board.
Applications for adjustments to performance examinations (listed below) should be made on Form 17 or, for the use of the moderated predicted result, on Form 23.
Subject	Assessment Type
Dance	Performance
Drama	Performance
Ensemble Performance	Final performance
Performance Special Study	Final performance
Solo Performance	Final performance
Possible Variations
The SACE Board will approve adjustments to enable an eligible student to undertake an external assessment. These adjustments may include, for example:
extra reading time
extra writing time
use of a word processor
rest breaks
use of a reader or assistive technology
use of a scribe
access to medication
separate invigilation
enlarged examination papers
extension to submission dates determined by the SACE Board
use of the moderated predicted result (see the information sheet on the Special Provisions minisite).
Evidence Required 
For special provisions to be approved, evidence is required to:
establish eligibility on the basis of specific grounds
identify reasonable adjustment(s) (see page 3 of Form 17).


If a student’s application for special provisions on the grounds of a long-term disability (i.e. pre-existing condition) was approved by the SACE Board for Stage 2 external assessment in 2016, and the student is continuing Stage 2 study in 2017, the student must submit pages 1–5 of Form 17. Other forms or evidence may not be required if the applicant is requesting the same adjustments.
Evidence to Establish Eligibility
Eligibility for special provisions is based on evidence that a student is unable to participate in, or comply with the requirements or conditions of, the assessment due to illness, disability, impairment, misadventure, or personal circumstances. The evidence required to determine eligibility and establish the grounds for special provisions varies but must always include information from the student and the school. Independent evidence may be required from professionals or community members. It is necessary for the student to authorise the release of a medical report to the SACE Board. Medical evidence needs to be current, and for specific learning disabilities is more helpful if based on the Diagnostic and Statistical Manual of Mental Disorders, fifth edition (DSM-5). Any professional evidence may be submitted together with other current evidence from the school.
Evidence to Determine Reasonable Adjustments
For some adjustments, specific evidence will be required, as listed below.
Request for Extra Writing Time
Applications must generally include one or more handwritten, timed tasks undertaken in the current calendar year or previous school year. Refer to the instructions on the cover sheet for the tasks (Form 19).
Handwritten, Timed School Assessment Tasks This is a photocopy of one or more handwritten assessments that the student has completed under supervised, timed test/examination conditions as part of school assessment. These assessments may be timed short-answer tests or examinations, preferably in the same or similar subjects for which the student is seeking special provisions.
The time allowed for this task must be indicated on the cover sheet. Any extra time or other relevant special provision provided for the student must also be indicated. The writing time for this task is a minimum of 30 minutes, but longer tasks, such as Stage 1 or Stage 2 trial examinations are preferable. These assessments, together with a cover sheet (Form 19) for each task, are to be submitted to the SACE Board with an application for external assessment adjustments (Form 17).
Note: In some instances, applications for extra writing time on the basis of medical, psychological, physical, or hearing or vision impairment grounds, may not require handwritten timed tasks (e.g. a student with severe cerebral palsy, or a broken arm). Please check with SACE Board staff before submitting an application for extra writing time without these tasks.
Request for Extra Reading Time, a Reader, or Voice-assistive Technology
Applications must generally include the result of reading assessments completed in the last 3 years (Form 28 – Section A). These may be the results from one or more of the following:
[bookmark: _GoBack]reading tests carried out by a psychologist in the last 3 years
PAT-R comprehension (edition 3 or 4) administered by the school
other recent relevant reading assessments or tests.
Note: In some instances, applications for extra reading time, a reader, or voice-assistive technology on the basis of a significant physical or medical condition may not require a reading assessment (e.g. significant vision impairment). Please check with SACE Board staff before submitting an application for extra reading time without this task.

Request for Use of a Word Processor or a Scribe in an Examination
Applications must generally include at least one handwritten, timed school assessment task (as described above) and at least one word-processed or scribed, timed school assessment task undertaken in the current calendar year or previous school year. Refer to the instructions on the cover sheet for the tasks (Form 19 and Form 20). 
Word-processed or Scribed Timed School Assessment Tasks This is a copy of one or more word‑processed or scribed assessments that the student has completed under supervised, timed test/examination conditions as part of school assessment. These assessments may be timed short‑answer tests or examinations, preferably in the same or similar subjects for which the student is seeking special provisions.
The time allowed for this task must be indicated on the cover sheet. Any extra time or other relevant special provision provided for the student must also be indicated. The working time for this task is a minimum of 30 minutes, but longer tasks, such as Stage 1 or Stage 2 trial examinations are preferable. These assessments, together with a cover sheet (Form 20) for each task, are to be submitted to the SACE Board with an application for external assessment adjustments (Form 17).
Note: In some instances applications requesting the use of a word processor or scribe on the basis of a significant physical or medical condition may not require samples of word processed or scribed school assessment tasks (e.g. a student with a broken writing hand). Please check with SACE Board staff before submitting an application for use of a word processor, or a scribe without these tasks.
Request for Extension to the SACE Board Submission Date
To request an extension to a published SACE Board submission date for external assessments on the grounds of special provisions, an application must be submitted to the SACE Board, through the school, before the final date for submitting results in Schools Online. The application must include supporting evidence, such as a recent medical report.
Students who are eligible for special provisions owing to a recent medical condition or situation beyond their control that may affect the completion of their external assessment should be given every opportunity to complete the assessment before the submission date. For example, school assessments could be rescheduled to enable the student to complete the external assessment before the due date for submission to the SACE Board. 
A student who is unable to complete the external assessment before the submission date may be eligible for an extension on the grounds of special provisions. Applications for an extension on the grounds of special provisions should be made by submitting Form 17 or Form 21 (Misadventure) to the SACE Board, with supporting evidence, before the final date for entering the results in Schools Online. Please note that teacher absences, other teacher-related difficulties, or matters of the student’s own choosing are not grounds for special provisions, but may be considered through the exceptional circumstances process. 
Request for the Use of a Predicted Result
A student may be eligible for the use of a moderated predicted result for an external assessment if an extension to the submission date is not viable owing to the student’s ongoing circumstances or illness. A special provisions application requesting the use of a moderated predicted result (Form 23) must be submitted to the SACE Board, with supporting evidence, before the submission date for the assessment or any approved extension date. If approval is granted for the use of a moderated predicted result, the teacher will be required to identify evidence of the student’s learning on which to base the predicted result.
See Use of the Moderated Predicted Result for more information.

Responsibilities
Student Responsibilities
The decision to apply for special provisions ultimately rests with the student. Students are responsible for providing supporting evidence (in conjunction with the school), when appropriate, which may include a statutory declaration. Student applications for special provisions must be forwarded to the SACE Board through the school.
School Responsibilities
Schools are responsible for:
informing students who are enrolled in Stage 1 or Stage 2 subjects of the availability of special provisions. This could be done using the special provisions student leaflet on the SACE website 
recommending to the SACE Board the reasonable adjustments that most appropriately enable an eligible student to participate in, or comply with the requirements or conditions of, an external assessment on the same basis as other students
providing the required details and evidence in all applications (where possible, the documentation should describe conditions that have been put in place to support the student during previous assessments)
forwarding student applications for external assessment adjustments with all the required details and evidence to the SACE Board by the due dates where relevant
keeping records of student applications and of any special provisions granted to students for external assessment at Stage 2
where appropriate, advising students of the progress of their application
discussing the outcome of an application and the implications of the outcome with students
implementing approved adjustments to conditions for external assessments
ensuring the adjustments approved by the SACE Board are available for similar school assessments undertaken by the student
monitoring students immediately before and during external examinations to identify students who may be eligible for special provisions but have not yet applied (e.g. student illness or misadventure on the day of the examination)
Appeal Process
An appeal process is available when a complainant believes that decisions or other actions taken in relation to special provisions in curriculum and assessment, for either school or external assessments, have not been carried out in accordance with the SACE Board’s Special Provisions in Curriculum and Assessment 2017 policy and its procedures.
Further clarification of the decisions made by the Special Provisions panel may be sought by a complainant before appealing, as outlined in the letter of outcome sent to the student.
Any appeal must be made in writing to the Chief Executive of the SACE Board stating details of the decision or action being appealed and the redress sought.
Appeals for Use of Moderated Predicted Examination Result or Misadventure 
Appeals against decisions about the use of the moderated predicted examination result or misadventure in final written or oral examinations must be made in writing to the Chief Executive within 3 working days of the date of notification of the outcome of the special provisions application. 
Appeals for Other Categories of Provisions
All other appeals must be made in writing to the Chief Executive within 15 working days of the date of notification of the outcome of the special provisions application.
For more information, see the SACE Board’s Special Provisions in Curriculum and Assessment 2017 policy on the SACE website.
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